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Use this form only for Georgia colleges (see list on REVERSE SIDE), colleges that accept the Common Application and the National Collegiate Athletic Association (NCAA) Eligibility Center. 
__________________________________________________________         ____________   ____/____/____
PRINT – Legal Last Name      Legal First Name        Middle Name     Preferred Name            Graduation Year         Date of Birth
_____________________________________________________________________________
       ____________________________________

                                                       Student’s Email Address   




               Telephone Number
__________________________________________________________          ___________________________
                         Name of College, University, Scholarship, etc.


                                           Deadline Date

                                                                                                                                                          Due three weeks before college deadline
______________________________________________________________________________________________________________________                      
                   APPLICATION Address of College/Scholarship/University/Etc.
         City, State
                               Zip Code 


IMPORTANT DIRECTIONS: FOLLOW CAREFULLY
BEFORE completing this form, you must submit your application ONLINE.




               





  PLEASE CIRCLE

1. If a counselor section is REQUIRED, notify counselor if submission
   
                  

    is online or through a paper format (Circle one).                                           Online    Form attached      N/A
    (If you attach a form, provide a stamped envelope addressed to the 
    college. The return address must be Chattahoochee’s address; CHS address 

    stamps are available from Ms.Leftenant)                                                                
2. Is a Counselor Letter of Recommendation REQUIRED for the application?
   Yes

  No

    (If yes, submit ONE copy of the Senior Information Sheet to your counselor)

   PLEASE NOTE:  STUDENTS MUST WAIVE THEIR RIGHTS TO ACCESS THE RECOMMENDATION.

3. If a Teacher Letter of Recommendation is REQUIRED for the application, 

    did you provide the teacher at least three weeks before the application’s 
    
   Yes           
  No
    deadline with a stamped envelope addressed to the college or program?

    (The return address must be Chattahoochee’s address; CHS address stampss are available from Ms.Leftenant)
4. If REQUIRED, did you have your SAT/ACT scores sent?                                                          Yes
    www.collegeboard.com (866) 756-7346 or www.act.org (319) 337-1313
      The TRANSCRIPT FEE is $3.00 CASH (no checks)                                      $3.00 cash        ______ (pd.)
 Submit the Transcript Request form at least THREE WEEKS ahead of deadlines to Ms. Leftenant in the counseling Office.
---------------------------------------------------------------------------------------FOR OFFICE USE ONLY-----------------------------------------------------------------------------------

Received: _________________________   Electronic transcript submitted (Date and initial): _________________________________                                          

Counselor: ___________________ Counselor electronic ( or hardcopy ( evaluation submitted (Date and initial): ____________________ 
IMPORTANT INSTRUCTIONS:  PLEASE READ CAREFULLY
Chattahoochee High School

Office: (770) 521-7600                 www.chattcougar.com
5230 Taylor Road



FAX Number: (770) 521-7615
Johns Creek, GA  30022
       

CEEB School Code:  110146
Step 1 – Apply to the colleges of your choice. Submit online if possible. Make sure that your Social Security Number is correct and that your full legal name and birth date match the information on your transcript.  Note any deadlines set by the college or program and plan ahead by two to four weeks (Step 2-5). Be sure to factor in additional time for holidays including Thanksgiving, Winter Break, and Spring Break.
Step 2 – Contact the testing agency and order your SAT/ACT scores sent to the colleges or scholarship program (if not done at the time of SAT/ACT registration). Plan ahead by six weeks! SAT:  www.collegeboard.com , ACT:  www.act.org 
Step 3 – Ask for a teacher letter of recommendation (if REQUIRED) at least three weeks ahead of deadlines. Please provide the teacher with a stamped envelope addressed to college or scholarship program (The return address must be Chattahoochee High School’s address not your address. CHS return address stamps are available from Ms.Leftenant). A verbal “thank you” or card from you to recommender (teacher, counselor, etc) would be appropriate and appreciated. 
Step 4 – For a counselor evaluation section and/or letter of recommendation to be completed (must be REQUIRED), the student must submit a Senior Information Sheet to his/her counselor at least three weeks before the college or scholarship program deadline date.

Step 5 – Submit the completed Transcript Request form with any other documentation (i.e., counselor section if any), the transcript fee and an envelope addressed to the college or scholarship program (if paper documentation like counselor evaluation or letters of recommendation are REQUIRED; envelopes are available in the Counseling Office for students to address and stamp to the college to Ms. Leftenant in the Counseling Office.) 

Georgia Colleges/Programs that accept Electronic Transcripts:
1. GA Student Finance Commission

2. Abraham Baldwin Agricultural College

3. Agnes Scott College

4. Albany State University

5. Altamaha Technical College

6. Andrew College

7. Appalachian Technical College

8. Armstrong Atlantic State University

9. Athens Technical College

10. Atlanta Christian College

11. Atlanta Metropolitan College

12. Atlanta Technical College

13. Augusta State University

14. Augusta Technical College

15. Bainbridge College

16. Berry College

17. Brenau U.– Evening & Weekend College

18. Brenau University - Women's College

19. Central Georgia Technical College

20. Chattahoochee Technical College

21. Clayton State University

22. College of Coastal Georgia

23. Columbus State University

24. Columbus Technical College

25. Coosa Valley Technical College

26. Dalton State College

27. Darton College

28. DeKalb Technical College

29. East Central Technical College

30. East Georgia College

31. Emmanuel College - Georgia

32. Emory University

33. Flint River Technical College

34. Fort Valley State University

35. Gainesville State College

36. Georgia College and State University

37. Georgia Gwinnett College

38. Georgia Highlands College

39. Georgia Institute of Technology

40. Georgia Northwestern Technical C.
41. Georgia Perimeter College

42. Georgia Southern University

43. Georgia Southwestern State U.
44. Georgia State University

45. Gordon College - Georgia

46. Griffin Technical College

47. Gwinnett Technical College

48. Heart of Georgia Technical College

49. Kennesaw State University

50. Lanier Technical College

51. Macon State College

52. Mercer University

53. Middle Georgia College

54. Middle Georgia Technical College

55. Moultrie Technical College

56. North Georgia College & State U.  
57. North Georgia Technical College

58. North Metro Technical College

59. Ogeechee Technical College

60. Okefenokee Technical College

61. Oxford College of Emory University

62. Paine College

63. Piedmont College

64. Reinhardt College

65. Savannah State University

66. Savannah Technical College

67. Shorter College

68. South Georgia College

69. South Georgia Technical College

70. Southeastern Technical College

71. Southern Polytechnic State University

72. Southwest Georgia Technical College

73. Swainsboro Technical College

74. Thomas University

75. University of Georgia

76. University of West Georgia

77. Valdosta State University

78. Valdosta Technical College

79. Waycross College     
80. Wesleyan College

81. West Central Technical College

82. West Georgia Technical College

83. Young Harris College

ELECTRONIC TRANSCRIPT REQUEST   








(  It is the students’ responsibility to track their application status. Please wait at least three weeks for online data to be


    updated before contacting the college or scholarship program.


(  The Counseling Office is not responsible for missing deadlines due to the student’s inability to follow timelines or procedures. 


(  The Counseling Office is not liable for any lost or damaged materials by the Post Office or college/scholarship program.








�





Remember that electronic transcripts can also be submitted for the Common Application and NCAA.


                  OVER (








ELECTRONIC TRANSCRIPT REQUEST   











